Vickk ()

Traininrg/ f

!

r
= o
We're here to support your SUCCESS Lf

Public Training

Wangns Ha8dU3A19 / 1a21n133wlnal Digital 5.0

~ ¢ K A v [y 'y
Na“zl’nLﬂﬂi%%d‘i’ltﬁﬂ%’]ﬁlﬂﬂ’]ﬂﬂ Qﬂﬂ"l‘waiﬁ]

What Is a Professional Secretary?

Sufl 25 wgeIn1aw 2568 1281 9.00 — 16.00 .

NUALINYINT 2 1N STAUND DTN
Aa =~ %] 6 a 6 - (> 6
HA.AS.HNINT L29uN3 uaz a.lnduns asauns
anwiivnausa 1ssusa inaziuasiaidd Uszain THE BERKELEY HOTEL

*ﬁﬂ’?%ﬁa‘u‘i&]ﬂﬂ‘ﬂL‘]Jﬁﬂ%LLﬂﬂGvLﬁ@]WQJﬂ’JWEJL%NWZﬁN

ANNEIATY

v A

HT05UIMT wia e ums udumbnuiddyds iwnzdasguaiAaseunuludiud 9uasuins Sadauudaud

U

2

o '

WUNUNRIA BRZFINAAIANNFINTILRZNINAN BB aIaIanIL T ka8 @”dﬁfu;ﬁwgu’%mi 738 LR2I%MNT waaadn

o
]

yaAandiau3 auEnanIn JrnezlumIninsns NauuuesdTy waztuuuidywiawizein ladued 9@ aaaaiions
u’%mimmﬁ’uw”uﬂumaﬁwmﬁ’uqmanm:@‘i’u vl,ajdw:l,ﬂuqﬂmﬂﬂumﬁm ﬂ%@gﬂﬂﬂﬂﬁﬂuaﬂadﬁﬂi LT gﬂﬁ”ﬁ/ ;jm
dadanulasiall lhldsuanaiswalawazauussgiaaduiaoufineld wangasausn “dBrsguinisnazipnisim

'
1 G

' . - § & A v [ [ & A @ P 1
Tnai (Digital 5.0) flazrnvasuiiivawzamnla gnamale” & fyadiminy ansuauasaNNFaINMINIZITY
A a o U 1 s = cicu o 3 1 v Yy Y v A U ) U
winunslaar@nnuldasasduduninuazlindasesdwe astulddidhovss ldSoui vhanudilas luunn
v { U v =) 1 ] & { v Q. Qs Qs o a e v a 4 9
Wil 29 sduImInanynsiulng fernwewilifigndasmuzay viugarualy  awsai lUujualdass vield

a ' e Af
A% BRZNTIINIAN e]amfmﬁwammﬂ'mmu

TRAINING FOR SUCCESS VICKK TRAINING



VICKK
Training / f
r

o,
'/v——-al By
We're here to support your SUCCESS 4

#22N150UIN

1 ¥

Module 1 : §Z28HUI%13 / 1821313 Aalas vludesdidzeduivis /aaynns
®  IMATIUMILATNDN (Laﬂuwﬂﬁaﬁﬂl,m) ;jmil,flu;ﬁaUQU%MWsdauﬁaLLuuﬁaaW%w (m*’mgmsaﬁﬂmj)
®  a1unNNYUad SECRETARY
® AuENLAYEI HTIWHVINT / Lav1ynT fiasdinidasms
o uﬂm‘nLLa:%ﬁTﬁ'*’uamamwmsmuﬁﬂwmzmu
- 33231 (Routine Operation)
- NuswILANNFzAIN(Personal Convenience)
- G’]%ﬁluﬁ’mmLﬁT’]m&l(Private Liaison)
- NWENINNNALL(Reputation Development)

Module 2 : Js£LANIWLAV RS / AUIBHLINAS

o isTANwaIIUMT / ;j“ﬁwgu%mi

'
2

o ynuNIndudmmIugTduIAT / ey
a a v Y vV a v Qf
e vanmIinada Bowldws / fuinns lwaugning
° ‘mz»i”ﬂmsﬁmfl.unﬁﬁﬁmuiauﬁuLé]’“umU ! §uins
& @ A ° A & & Ae o o A ' o
® LHLARUALMARANITYINIIMASIRMHA LT unIn Tinelavaaiwe tiNausinmn uazand
Module 3 : UNUINBIRTIVHLINT / 1AV IBNITIHATITANTITNAL
Aad A wen o Qs a U vV a
® ADUHUA SwIuMInanaNg WWURUIne
- avakdlavnenunyly
- pydienane 1 iEanein
AA |a o ' ° v A
° 35ﬂgum1umsmwnaumaoLanmsﬂaummuagmms
° mm;‘fﬁavlﬁl,ﬁmﬁ’unﬁﬂs:“qu
° mﬂﬁﬂmﬂ‘ﬂwmnmsﬁaqiﬁa
- 90WWeFIN9 (Business Letter)

- anneldaey muluesdns Aufintaau (Memorandum: Memo)

Module 4 : n’li‘iﬁ‘w’linaﬂﬂﬁﬂsﬂu%ﬁgoqa (Effective Time Management)

1Y
a o

®  50/20 NMIVBULLLNLILA (a”@nwmuslﬁqma’lunmw uﬁﬁgm)
Aad o =1 1 a ad o dld dl

® Itaasdouudazin uaziNsuNumMITNUNaNga

® Tips MU MUTzRUANNEIT

- @nag uuuwasu To Do List tNENITLIWITIANT MIAILANIIAT MITANALANNMAYVBINY LAz N1IFAAN

Il a a a
NoEIRUIEENTAIN
- unsunnldafud lnu?

- iaLLu:ﬁwémﬁJLﬁmamlﬁg"ﬁwgﬁmi / 8B

TRAINING FOR SUCCESS VICKK TRAINING



VICKK
Training 7

-

7
<

We're here to support your SUCCESS-

Module 5 : @adzlun1vdaa1snazn13dsza1ine

A Ao a a
®  MIFAENINNUTZANTAINW

Foudaud19dn audng Gen (uandns udlduanuen Wadasriaunuiofidnemu)

- Tynuszguasalumiiess
- nefia 3 assdsznaunanlunmiressia

' '
o o A

waftadiuiiFeage-dn 5 seau tNamIRemIn

a &

UONTHNA

o nsUsrauinuinfilsansaw
- mmmwi’waq;\&?ﬁm@iaﬁﬂi:mmmﬁm
- fynuszguarsalumadszaunu
Module 6 : NNBLNNTIBINTANT
° ﬂaqwfﬂﬁﬂﬂmﬁwﬁ%mﬂﬁﬁmﬂszz‘%ﬂ%mw
o Ffinufudluszwienssunmnialnadny
Module 7 : N139AN1INUAI5ADE (Emotion Quotient)
e muawnd@nIznIen Nl
® |Q + EQ = Success
® wmIMIIanIIRINIANNIEN
®  yvauadLTIuINluMITINNB
Module 8 : n'liﬁ'ﬁuwlqc&\aﬂﬂ'lw (Personality improvement)
®  mMINWWIYARNAHANEKEN mysseanulserivladansnifin (First Impression)

&  MITUGAINUAFIRINAMWANBIAIWAN 191NETUANIAINY

v
o

° qﬂﬁnmuﬁugm (Mauan /melu) 0 HTIEUIT / 182%mMs

o  JspnIIFEIaN UTudn ldidanginw

sduuumsausa
UTILNY BNA8ENS NIBANBA (UIIMARYN laisiniie mmi’«i‘mﬁu wiwnaitanslsnuass)
mauaniasulszaunsal 0u - aay nn‘ﬁamﬁ"ﬂ

Ad o ¢ A o &
TUIANAYW LWNDNDINTNDTALIUYY

AN NI NN

6 1

NANTINYITNaLNITOUTY ﬂiz&lﬂﬂ@]ﬁﬂ’ﬁﬁ?d’]u’ﬂ%\‘]

U

AMIIADUIN

1. nIEENTe nawdinausy laliwiui 13/11/2568 TURIUAA 5% 917 5,900 U = 5,605 LIN/¥iN% (6918578 VAT)

2. nydidse nasdud 13112568 trszlumaudy = 5,900.00 v (6911593 VAT)
/

0‘0

€

ANAILINIAINAITIN LanaIUIzNauMIaUTY Q@A 8113909 11 MUN (2 LWIN 1108 ) WAzaIMIINaNeIH

©

HUTDEILA

od

L

TRAINING FOR SUCCESS VICKK TRAINING



f
We're here to support your SUCCESS 4

HE.AS. BNINT L DIUNS
InennsuwazNUInm
MUMIHAIIYAIINT WaIw /

I3 A
23ANT / NIRRT

Uszian1sdnu
- Uiggien  dsagreuindia anumInmasuies
- BSagnln  Aneenaaiumiiuie aniIngasuies

a a & A a aa o @ A
- PBygned  wenwamaasiide (Nos@iuuduauniig)
UNINLAUNAAR

U3296n15N119 %

mammms;ﬁ@mi US¥n In Bueas n 1@

- 1&°'mﬁnn§§u%°m%m,m%'°ﬁmam§ﬂmzmﬁmmam‘
UMINENNL QLN TN

91930, TNBINT WWINLIRY TPUAZIONTH

- AnpInIReWNARAN TN ERaNaNWIRNUINAN I TTA
USnai-tan

- AN QYaUINRANEAT HTUEUSMTaIUMY

1 A 6 d’ aﬂ v v v

julw favniweinil Adwnsasnld gndmala

a a e o A [
tngsadszinseIanta ﬂlﬂiﬂl

- AN T8Il Tu 3gInnatang iny
- yedaglimminedidu nnsnssfneinig

SR CHGLER L TG gliky alige AUSLNRTAFAT
UMINENA QU TN

- EROIW M NIRITITINIILAUUIWITIG, FNDUAT

Watiausseng anandsima /

- deduiny wumsiulndazaufioandn
- mefiauasrineezmifessuarmIlizamuinm
- nagnsaiienauadBinanganuda

- Alem IRz MIUII I TSz

- ARANTUSAITNIALAZ LN TN

- WekaMIeTTULNRENRITaEN N aanTw

TRAINING FOR SUCCESS

VICKK
Training

o

Aa € A o s
a.‘[n&m*m LNDIIWNT

ﬁﬁuﬂaqﬂﬁﬂ’]iﬂ%ﬂ’]i P8 A /

MINAWIWARNAIN / NIFDET /

/msa”mmsgnﬁwé’uﬁuﬁ

¢ “Super Admin” & L§21%M3 /

o

ﬂﬂiﬁ%ﬂdLLii‘l’g&dIﬁ] AIRUIY A2/

{1 wazmyainafia

sziansdnm

- Uiganln viwispsfauwdmdia Ineidpuianiunis
M3 wndInensomnaluladsnousaasanlnduns

- Ryaned vimspsiaddia ;nmseana (Un.u.)
INTER-TECH COLLEGE (LIT)

- q@I0s MINAWFIRRELAS 8T B AT UAS IEAUKUIWNT

- q@I0s ﬁfnu%mimuqﬂﬂamguga 31 3 SWNWAWNNIZ N
WS$9% NIWEIANIUALANATBIUTING

S ﬁﬂ%ﬂmmmgﬁmmmﬂﬂﬂﬁam*"ﬁwluamu
U3enaufinms nIuaIaMILALANATOILTIN

- demeabielas ﬁﬂ%ﬂmmaqsﬁﬁ] NIWFILFITNYARIWNTTY

- dzmeadiodas sndun@wyainniw aaviu T515a w1n
a3

- deznmafiedas “AdnsieanTw’ 31N MCOT ACADEMY |
USHN 88UN INNQ (WAITH)

dsziansvinlasdeiay

AU TN

- ﬂisums;ﬁ@mi/ﬁﬂ?ﬂm@Tﬁuﬂg%mzJLLiamu usun In
Swaed niU $1ria

- ﬁﬂ?nwwawgia FIWUNINEINTYAAAUAZTINNT UTBN 18T
\aLa Buuaat nf $1na, FIUNUNNIARALE RO T0IANS
UIEN W48 $110, IRNUMNIAAALATLINNT UTEN 1
fu walulad d1na

- AUSnEANUSHAT §IRIIRNITVIBRATNNTABTA USHN
w3aan e

- 971913 WABARI AN wazinginsusssnelinuniasg

LRSLANTURREILAL

VICKK TRAINING



VICKK
Training i

/r l
= '
We're here to support your SUCCESS -~ lk/

TugNAIIZIIINDUITN

O fMmnawlng O VM.

~

o >3 VU
la2dszanadEane

3

‘:' ) o Qs S
nagaan shJﬂ'lﬂ‘iJﬂ”ﬁs}'

N3TEAIBUIN Q T ADURIIRUINNDTURIUAR 5% Q 551U n@

Wwaslnsany

=~
alia

%D | FIUARI A LTIDUT

1. To—Teana AuAshg
2. Ta—Taana Atk
3. Ta—Taana Ak

M5815097H (I1MNINENATHIY 3 FBIMe MAYKEzAIN)
1. sslusdasuni Bus - vickktraining@gmail.com
2. auasEwnY eyl www.vickktraining.com
3. ®NAIHIW Line ID : @vickktraining
< Insawrmeumunuazfoaiuidn 7 Ins. : 027895644 N@a 1 UAz 095-3691591
N33
lowdunTarhnida whitdswens Tuww v3sn yyu Jadiuatu $1n UnyToouning el
v swanndnslng s ameasans selng wafitnd  049-1-34260-9
v’ swensnemdiod son Juud \fivityd 109-243809-5
HaninAE o fishe V38N YLtk fafiuatu s seinoulng wrlszddarliumE 0105549026812

17/24 4 U3 TWEWNTI- ITING T ITIWA.2 (IWBUNTY 55/8) WUNYNUTT LAWK NFINNY10230

TRAINING FOR SUCCESS VICKK TRAINING



